The Hongkong and Shanghai Banking Corporation Limited
EELBSESHRITHERAT

Document for MPF/ORSO Scheme Opening @£ Q&L EIME &

Note ¥ & :

This Checklist is for reference only. Apart from documents listed below, Trustee/Scheme Administrator may request clients
to provide further scheme opening details and documents for different types of institutions.

RIRIAMSE - RTHXHI ERA/FEERASRETRAKBRENEREFPFREEMITEARPENR XK -
If documents provided are not in English or Chinese, an English translation of the same should be provided.
MIBHEOXHTIERNKPXES  ARIMERIMER R B FE XA -

Applicable to Limited Companies AR EBRAT :

1.

N

O
O

O O O O O

Valid Business Registration Certificate (BR) and Certificate of Incorporation (Cl)

ERHEmEECLERAAGEMES

The company’s Memorandum and Articles of Association (M&A)

NE BB KM R A

Certified full list of ALL key controllers

RAMABEEER AMEK

The identification proof of ALL beneficial owners and at least two key controllers
FEBEERBEBEARGIMEBEETZEETEANT D FEAXXMY

The identification proof of ALL authorised personnel who operate(s) MPF/ORSO account(s)

FiElERES AEeRPEFENERANT DHERXH

Certified true copy of certificate of Incumbency issued within last 6 months (for overseas incorporated companies)
NEANBELENEEERITAINLCRERIAR(RERREIINGEMQR)

Ownership structure chart showing the company name, % shareholding, the country/region of incorporation, the
country/region of business address of each Intermediate Owner up to Beneficial Owners of the company, certified
by Director/Company Secretary/Legal

HEE NAWE EZMRBFOREEBERETERFINERAAARERZEEANATANAREE HEAAAR
MERENS - FMER E EEMIHOER HE

Applicable to Sole Proprietorship ERHARBERE :

1.

O

O O O O O

Valid Business Registration Certificate (BR) or Form (1a) ‘Application by a body corporate for registration” from Inland
Revenue Department, if applicable

ERNEEECERRTENBRBELNRR@ MAAEEEREEXEBNEESLRFE WEH
Certified full list of ALL key controllers

RAMFABEETEEE A K

The identification proof of ALL beneficial owners and at least two key controllers, if any
FEERBEBEARGIMEBFEEEAMB)N S 5 &AM

The identification proof of sole proprietor (if BR is not available)
BEKEERBEANTIOEFAXNM (W AREREBEELHE

Residential address (and permanent address, if different) proof of sole proprietor (if BR is not available)
BELERMRBAANES AU (KoK A MU - AR FAXH (M RERHEEETLH

The identification proof of ALL authorised personnel who operate(s) MPF account(s)

FrERFERESHRPEFIEEANG D ERXXM

ES

HSBC



Applicable to Partnership BN & BEE:

1.

O

O

O

O

O

Valid Business Registration Certificate (BR)
ERHEEELE

Certified full list of ALL key controllers
RANFFEEEZEE ANE

The identification proof of ALL beneficial owners and at least two key controllers

EEZBERARRIMBTEERE ANG D EHRAXM

Evidence of Membership of professional or trade association (e.g. partnership name as a member on the website of
accounting association). If not available, please provide the partnership deed or Form 1(c) ‘Application by
partnership or by other body unincorporate for registration of business carried on by such body in Hong Kong’ from
Inland Revenue Department

BEXSTEBEEES I NETRGINEAMASHEERTABALZRESE)NARERM FRHESERZOK
HEABRERELHORBIC GBI EMIBZENEREE AR EEBNMEELRFE]

The identification proof of ALL authorised personnel who operate(s) MPF/ORSO account(s)
FiEftERE: PNEcEFPEENREANT D ERAXXMH

Applicable to Other Institutions & F3 7 H {th # 3 :

1.

O

O

O

O

O

O

O

Valid Business Registration Certificate (BR) OR relevant company registration documents. If not available, please

provide Copy of Constitution Document/By-Law/Rules & Regulations/Statutes
ERHEEECERXEBRAR MM - KREEIRM - FREBE X G0 IR ARG H LR

Certified full list of ALL key controllers
RANFFEEFEEEAIEK

The identification proof of ALL beneficial owners and at least two key controllers

EEZBEBARRIMBTEER AN D ERAXM

The identification proof of ALL authorised personnel who operate(s) MPF/ORSO account(s)
FrEftEaEes AReEFPEENREANTG D EHAXH

Address proof of business address (if BR is not available)

BERMU MU ER(MREREREELE

A letter from Inland Revenue Department as a proof of tax exemption and charitable institution status, if applicable

—HOAEEBRBRELNEH FARRNASHBENBUNETRXXM  1ES

Ownership structure chart showing the company name, % shareholding, the country/region of incorporation, the
country/region of business address of each Intermediate Owner up to Beneficial Owners of the company, certified
by Director/Company Secretary/Legal

HEE NAWE EZMRBFORERBEETESRFINERAFAUREZEBANQANAGEE  HBEAAT
MERENE  FMER E  EEMUIOER HE

el

e



Definition E % :
Beneficial Owner EX B A :

a. In relation to a corporation (if fulfils any of the following criteria): means an individual who, FtJAB T = 8 & WA T
—IEFABEA:
owns or controls, directly or indirectly, including through a trust or bearer share holding, 25% or more of the issued
share capital of the corporation; or A HEMERE X IZEH (BEEZBEAXABEARMNTR) ZEAEEHTREAN
25% 38k bA £ 58k
— s directly or indirectly, entitled to exercise or control the exercise of 25% or more of the voting rights at general
meetings of the corporation; or Bk HEZE M AEITHEEZ ZENKE RS LR EEN2% I LT REZLE
R EREMITE sk
- exercises ultimate control over the management of the corporation; or 1T ¥ :Z 2 E K & B R K K42 HI 4 © 5
- if the corporation is acting on behalf of another person, means the other person. (M1ZEZBRR KB —AITE)EZ
A=A
b. In relation to a partnership (if fulfils any of the following criteria): means an individual who, L& B 5 /& XTI M
—IEF AR E A
is entitled to or controls, directly or indirectly, 25% or more share of the capital or profits of the partnership; or &
EdEEWERES BRI ZE BN E R EAI25%3 A 03k
— s directly or indirectly, entitled to exercise or control the exercise of 25% or more of the voting rights in the partnership;
or EESHEMERTFEEZABNKREEN2% I L T RZEENRERENITE
- exercises ultimate control over the management of the partnership; or 1T ¥ Z A BN E IR R M HI R 5
— if the partnership is acting on behalf of another person, means the other person. (MIZAERR KB —ATTE) X
B—Ae
c. In relation to a trust (if fulfils any of the following criteria): means an individual who, FLEsE M S A A T E A —IEH
BA Y fE A
— is entitled to a vested interest in 256% or more of the capital of the trust property, whether the interest is in possession
or in the remainder or reversion and whether it is defeasible or not; or B ZBEEMENE RN LS # 22 #925%
FALEWEMA MABEZAZ PEZMEAE FHREIEETE T TIwZEaeE ] TER =
- the settlor of the trust; or #&% 1= u%ﬁﬁ@ﬁﬁ?m%/\ i
- a protector or enforcer of the trust; or FZ {5 AR E AKIAITA 5K
- an individual who has ultimate control over the trust. ¥ 32 ST BB LI HI A FE A -
d. In relation to a person other than (a) to (c) (if fulfils any of the following criteria): means an individual who, FL & (a) &
COBFTIEMAMEIREFTAUTEM —EHBOMEA:
- ultimately owns or controls the persons; or & 4% % & o 15 #| 52 A B fEf] A+ 8¢
- if the person is acting on behalf of another person, mean the other person. (MlFZZA KRR B —ATTE)EZ S —A-°

Intermediate Owner F N IZER AT :

Intermediate Owner is an entity or legal arrangement (e.g. Trust, Foundation etc.) that sits between the entity and the
Ultlmate Beneficial Owner in the ownership structure. FNIERAFIZHEEREREFR  ERAFRNEREZEBEAZHD
ERARSEELZHE(ERE:  E2g%) -

Key Controller T EEHE A :

Key Controller is an individual who is elected or appointed to exercise direct control over the entity, by participating in the
governance or senior/executive activities of the business. Key Controller typically sets the strategic direction of the entity. It
can be a corporate entity. Key Controllers include: TZE B AREFHERXEZT2HARNEE XS RITHERE  HEBKTT
EEERARENAL FEEBRA-REGHUTRAANERETH - TEEBATR—HEAERR - T2EBABE:

e Executive Director MITT& =

e Chairman of the Board EE & T &

e Chief Executive Officer (CEQ) 1T B 42 #

e Chief Financial Officer (CFO) Bf 75 #& &5

e Sole Authorised Signatory per account P AM —REEZE A
e Managing Partner #1174 Z A

e Powers of Attorney S #E A

Issued by The Hongkong and Shanghai Banking Corporation Limited
mEELBELSRITARAR
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